6 ERSI]N EXPENSE f,‘MESDI{
EE VOUCHER EE

Pl ease allow up to 14 days to receive your check after the

voucher is placed in the PTA Treasurer’s fol der (located in

the school office — last mailbox — | ower right corner). Receipts are
required in order to receive reinbursenent. Thank you!

Dat e:

Nanme (printed):

Committee requesting the check:

Description of expense:

Tot al Anpunt:

Check payabl e to:

Si gnat ur e: Dat e:
Executi ve menber Approval : Dat e:
Treasurer Approval: Dat e:
Treasurer’s use: Check # Date Paid / /
Di screpancies, if any: Dat e:

Budget Code: Descri pti on:

O her:
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